To : [enter your supplier’s address here] 
From : [enter your company details here]

Date : [enter today’s date]

To Whom It May Concern
Re:  Electricity/ Gas Termination Notice for Contract Number [enter your contract reference here]

Please accept this as us serving termination of the above contract.

Our meter number is : 

Our supply address is : [enter your supply address]
Please formally acknowledge this termination by return post.

Warm Regards

 [enter your name, position and company name]

